Format and In-text Citations

Note: This document should only be used as a reference and should not replace assignment guidelines.

Paper Format and Page Numbering
Formatting Checklist:

The document is in a clear, readable 11- or 12-point font, usually Times New Roman.

The whole document is double-spaced, with no extra space between paragraphs.

All margins are setto 1”. )

Your last name and page number are on every page (Insert->Page Number->Top of Page->Plain Number 3).
The first line of each paragraph is indented.

The Works Cited begins on a new page, the title is centered, and each entry has a hanging indent.
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Rhythm in Song of Myself
Although Walt Whitman’s Song of Myself is often seen as a formless piece of free verse, several scholars identify the poet’s

strategic use of rThythm throughout the work. Close attention to Whitman’s long poem reveals a deliberate formal design that re-

In-text Citations

In-text citations include the author and page number of the source in parentheses, called a parenthetical citation. A
complete citation must be included after each direct quote, summary, and paraphrase. If the author’s name is included in a
signal phrase, it does not need to be included in the parenthetical citation.

Sample Essay with In-text Citations
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Rhythm in Song of Myself

Although Walt Whitman's Song of
Myself is often seen as a formless piece of free
verse, several scholars identify the poet’s
strategic use of rhythm throughout the work.
Close attention to Whitman’s long poem
reveals a deliberate formal design that reflects
its subject matter.

One study of the poem suggests that
he made many of his 1891 revisions to
underscore the function of each section as a
unit of meaning governed by its own rhythm
(Strauch 64).

Roger Mitchell also notes Whitman'’s use of

rhythmic groups:
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the following core elements to construct each citation. If a core element doesn’t apply to your work, skip it and
move on to the next element. Citation examples are on the next page.

|. Author or creator.
For multiple authors, list them in the same order they’re published in. If a different type of creator, specify after a comma.
One author: Rowling, J.K.  Two authors: Green, John, and David Leviathan. Three or more: Burdick, Anne, et al., editors.

2. Title of Source.

Use jtalics for independent works and “quotation marks” for smaller works inside larger works.
Ex: [“Article.” Journal.] [“Webpage.” Website.] [“Chapter.” Book.] [“Episode.” TV Show.] [“Song.” Album.] Etc.
Capitalize every word except for articles (a, an, the), prepositions, and conjunctio_ns {for, and, nor, but, or, yet, so).

3 Publisher,

The publisher, usually a company, is the party responsible for publication or hosting the source.
Ex: Oxford UP, Bloomsbury, Twentieth Century Fox, Scientific American Blogs, U.S. Department of Commerce, etc.

4 Publication Date,

If a source has multiple dates, use the one most pertinent to your project. For books, use the latest date on the title or
copyright page. Use as much information as the source gives—this includes year(s), month, day, and occasionally time.
If you can’t find the publication date for an online source, consider adding the date of access to the end of your citation.
Ex:Jan. 2014, 17 May 2016, 9:30 p.m., Accessed 14 June 20186,

Citation Examples
Your citations may vary depending on the information available to you.

Book/Textbook 4. publication

i+ Author 2. . Title of Source , Other Contributors Publisher P§!$

I 1 :
Puig Manuel. Kiss of the Spider Woman. Translated by Thomas Colchie, Vintage Books, 1991.

Article or Document from a Website

Title of
|. Author 2 - Title of Source Container f-l_Pu blication Date
[ v 1 e 3 - ; o s B L \
Hollmichel, Stefanie. “The Reading Brain: Differences Between Digital and Print.” So Many Books, 25 Apr._.2013,

&, Location

I 1
somanybooksblog.com/2013/4/25/the-reading-brain-differences-between-digital-and-print/.



Sample Works Cited Page

List the sources in alphabetical order, and use a hanging indent to organize subsequent lines of sources.
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When the publication
date is not available on a
website, include an
accessed date.

If an object does not
have a title, give a

t general description,

such as Broken angel
statue, without quotes
or title caps.
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Tweet (24, 29) 5.
TV series and episodes (40) 6.
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